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o0MeHa 1eJI0BBIMHU NMOJAPKAMHU U 3HAKAMH /1€JI0BOr0 rOCTENPUUMCTBA B
MYHHMIUNIAJIBHOM 0011€00pPa30BATEIbHOM OI0IKETHOM yUpeKIAeHUU
«HoBouepkacckasi cpeaHsisi 0011e00pa3oBaTebHAs KO
Capakraumckoro paiiona OpeH0yprekoii odaacTu

1. O0mue mos10:KkeHUA

1.1. IlpaBuna oOMeHa NENOBBIMH MOAAPKAMU W 3HAKaMU JEJOBOTO TOCTEIIPHUUMCTBA B
(Haumenosanue yupescoenus (npeonpusmust)) (nanee — IlpaBuna) paspaboTaHbl B COOTBETCTBUHU
¢ nonoxenussmMu Koncrutynuu Poccuiickoit denepannu, @enepaibHOTO 3aK0HA OT 25 nexadps
2008 r. Ne 273-03 «O mpoTHBOJEHCTBUU KOPPYILUU» U MPUHATHIMA B COOTBETCTBUHM C HUMU
WHBIMH 3aKOHOJATEbHBIMU U JIOKaJTbHBIMU aKTaMHU.

1.2. IIpaBuna ompenenstoT eIuHbIe ISl BCEX PAOOTHUKOB (HAUMEHOBAHUE VUPEHCOeHUs
(npeonpusmus)) (nanee — YupexaeHue) TpeO0OBaHuUs K TaPEHUIO U IPUHSATHUIO AETOBbIX [T0IaPKOB.

1.3. VupexaeHue NOAIEPKUBAET KOPHOPATUBHYIO KYJIbTYpY, B KOTOPOW [I€IOBBIE
MOJApKH,  KOPHOPAaTUBHOE  TOCTENPUUMCTBO M NPEICTABUTEIILCKUE  MEPOIPUSATUA
paccMaTpuBaIOTCSl TOJBKO KaK HMHCTPYMEHT [Jis YCTAHOBJICHUS W TOJACPXKAaHUSA OEJIOBBIX
OTHOIICHUI U KaK MPOSBICHNE OOMIETIPUHATON BEXKIMBOCTH B X0JI€ ACITEITLHOCTU Y UPEKICHUS.

1.4. VYupexaeHue HUCXOIUT M3 TOTO, UYTO JOJTOBPEMEHHBIE JEJIOBbIE OTHOIICHUS
OCHOBBIBAIOTCSA HA JIOBEPUU U B3aUMHOM YyBaK€HUHU. OTHOILIEHHMS], NMPU KOTOPHIX HAPYIIAETCS
3aKOH M MPUHIMUIBI JEI0BOM ITHKHU, BPEIST PENyTalUUd YUpPEkKICHUS U YECTHOMY UMEHHU €ro



pabOTHHUKOB, U HE MOTYT O0ECHEYUTh YCTOMYMBOE JIOJTOBPEMEHHOE pa3BUTHE YUPEKICHHUS.
Taxoro poja OTHOLIEHHUS HE MOTYT OBITh IPUEMIIEMBI B IIPAKTHKE paOOTHI Y UPEKICHHS.

1.5. HeiictBue IlpaBuin pacmpocTpaHsieTcss Ha BCeX paOOTHUKOB YUpPEKICHHS, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMAEMOMU JTOJKHOCTH.

1.6. lannsie [IpaBusna mpecienyroT CleyIONIUe IeH:

obecrieyeHrne eMHOOOPA3HOTO MOHMUMAHUS POJIM M MECTa JETIOBBIX IMOAAPKOB, JAEIOBOTO
TOCTENPUUMCTBA, IPEICTABUTEIBCKUX MEPOIIPUATHI B AEIIOBOM MPAKTUKE YUPEKACHMUS;

OCYILECTBJICHUE YIPABICHYECKON W XO3SMCTBEHHOM JEATEIIBHOCTH YUpEeKACHUS
HCKJIIOYMTENIBHO HAa OCHOBE HaJUIeXkKAIlUX HOPM U MPaBUJl AE€JIOBOT0O MOBEACHUSI, 0a3UPYIOLIUXCS
Ha IIPUHLMIIAX KadecTBa IPEJOCTABICHUsS YCIYr, 3allUTbl KOHKYPEHLHH, HEIOMYIICHUS
KOH(JIMKTa UHTEPECOB;

OTpeJieNieHNue €IUHBIX JJIs BCeX PaOOTHHUKOB YUpekJIeHHUs TpeOOBaHUI K NapeHHUIO U
MIPUHATHIO JIENOBBIX MOJIAPKOB, K OPTraHU3ALMN U YIACTHIO B IIPEICTABUTEIBCKUX MEPOTIPUSTHSIX;

MUHHUMU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOJIeHHEM B 00J1acTH
MOJAPKOB, TPEACTaBUTENLCKUX MepornpusThil. Haubornee cepbe3HbIMH M3 TaKUMX PHUCKOB
SIBJISIFOTCA  OMACHOCTh NOJKYNa M B3ATOYHUYECTBO, HECIPABEUIMBOCTh IO OTHOIICHUIO K
KOHTpareHTam, NpOTEKIIMOHN3M BHYTPH Y UpEKACHUSI.

2. TpeOoBanusi, npeabsiBiasieMble K [A€J0BbIM IOJAapKaM M 3HAKaM [1eJIOBOI'0
rocTenpuuMCcTBa

2.1. PaGoTHuKM VYupexIeHHs MOTYT IOJIydaTh JEJOBbI€ MOJApKH, 3HAKH JIEJIOBOTO
rOCTEIPUMMCTBA TOJIbKO Ha O(UIMANTbHBIX MEPONPUATHSAX, IPH YCIOBUU, UYTO OSTO HE
MIPOTUBOPEYUT TPEOOBAHUSAM AaHTUKOPPYIIIMOHHOTO 3aKOHOJATeNbCTBA U HacToAu M [IpaBunam.

2.2. llomapku © YyCIyrd, NOPUHUMAEMbBIE WJIA TMPEAOCTABISIEMbIE YUPEKICHUEM,
MEPEAAOTCS U NMPUHUMAIOTCS TOJBKO OT UMEHH YUPEXKACHHUS B LIEJIOM, @ HE KaK MOJAPOK WU
nepeaya ero oT OTACIBLHOTO pabOTHHUKA.

2.3. JlenoBble MOIapKH, KOTOPhIE pAOOTHUKH OT UMEHU YUPEKIECHUS MOTYT IMepeaBaTh
JPYTUM JIMLAM WM PUHUMATh OT APYTHX JHIL B CBSI3U CO CBOEH TPYAOBOM EATEIBHOCTHIO, a
TaKXe MPEIACTABUTEIbCKUE PACXOAbl HAa JIEIOBOE TOCTEINPHUUMCTBO JOJIKHBI COOTBETCTBOBATH
CJIEIYIOLUM KPUTEPHUSM:

ObITh MPSIMO CBSA3aHBI C YCTaBHBIMU LIENSIMU JESITENBHOCTH YUpexJeHus, jubo c
MaMSATHBIMU JJaTaMH, I00MIesIMH, 00IIIeHAIIMOHATBHBIMU MPa3IHUKAMU, HHBIMU COOBITHSIMH;

OBITh Pa3yMHO 000CHOBAaHHBIMHU, COPA3MEPHBIMU U HE SBISTHCS MPEIMETaMU POCKOLIN;

HE MpeACTaBIATh COO0M CKPHITOE BO3HATPAXKICHUE 32 YCIYTY, IeHCTBUE UITH Oe3/elicTBHE,
MOITYCTUTENIBCTBO WJIM MOKPOBUTENBCTBO, MPEJOCTABICHUE MPAB WK MPUHATHE ONPEIEICHHBIX
pelIeHni, MO0 MOMBITKY OKa3aTh BIMSHHUE Ha MOJyyaTelis C MHOM HEe3aKOHHOM WM HEe3TUYHON
LETIBIO;

HE CO3/1aBaTh JJIs MOJIydaTessi 0053aTeNbCTBa, CBA3aHHBIE C €0 CIYKEOHBIM MOJI0KEHHEM
WJIM UCTIOJTHEHUEM CITY>K€OHBIX (JI0JDKHOCTHBIX) 00sI3aHHOCTEHH;

HE CO3/IaBaTh PEMyTAlMOHHOTO PUCKA AJIs JeJIOBOrO UMHIKA YUpexaAeHUs, paOOTHUKOB
W UHBIX JHUI[ B CIy4ae PACKPBITHS HH(POpPMAIMU O COBEPIICHHBIX MOJAPKaX W IMOHECEHHBIX
MPEACTABUTENBCKUX PACXOAAX;

He NMPOTUBOPEUUTH MPUHLIUIIAM U TPEOOBAHUSM aHTUKOPPYIIIMOHHOTO 3aKOHOAATEIbCTBA
Poccuiickoit ®eneparun, [lonoxeHuto 00 AaHTUKOPPYNIMOHHOM MOJMTUKU B YUpEXKJICHHH,
Kozekcy 3Tk U Ci1y>keOHOTO MOBEICHUS paOOTHUKOB YUpPEXACHUS U OOIIENPUHATHIM HOPMaM
MOPAJIM U HPaBCTBEHHOCTH.

2.4. JlenoBele MoIapKH, B TOM YHCIIE B BHJIE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W y4yacTusi B PAa3BIICKaTENbHBIX M AHAJOTUYHBIX MEPONPHUATUSIX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHUMOE TOJIOKEHHUE, MTPUBOJAUTH K BO3HUKHOBEHHIO KaKUX-ITHOO
BCTPEYHBIX 0053aTEICTB CO CTOPOHBI MOJyyaTessi MM OKa3bIBaTh BIMSHHE HA OOBEKTUBHOCTD
€ro JIEJIOBBIX CYXICHUN U PELLIECHUN.
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2.5. CrouMOCTh ¥ TMEPUOJUYHOCTD JAPCHUS M TOJYYEHUS JEJIOBBIX IMOJAPKOB H/HIIH
y4acTHUsl B IIPEICTABUTEIBCKUX MEPOINPUATHIX OJHOTO M TOTO K€ JHLA JOJIKHBI ONPEAeIAThCSA
JeTIOBOM HEOOXOMMOCTBIO U OBITH pa3yMHBIMHU.

2.6. B kauecTBe MoAapKOB paOOTHUKU Y UPEKICHHUS JOKHBI CTPEMHUTHCS HCIIONB30BATh B
MaKCUMAJIbHO JIOIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBHI, IPEAMEThl U U3AEIUs, UMEIOIINE
CUMBOJIUKY YUpEKICHUS.

2.7. Ilomapku W yciayrd He JOJDKHBI CTaBUTh IOJI COMHEHME HMUIK WM JIEJIOBYIO
peryTanuio YupexaeHus: Wi ero paboTHUKOB.

3. IlpaBa m 00s13aHHOCTH PpPa0OTHUKOB Y4pe:KIeHHs NpPUH OOMeHe IeJT0BBIMHU
NOIAPKaMH U 3HAKAMM 1eJI0BOI0 roCTeNNPpUIMCTBA

3.1. PaGoTHMKM, MpencTaBisisi MHTEPECHl YUPEXKICHHUS WM JACUCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIO/IaTh T'PaHULBl IOIYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeNOBBIMU NOJAapKaMHu U
MIPOSIBJIEHUH JIEJIOBOTO TOCTEIPUUMCTBA.

3.2. PaboTHUKM YupexIeHUs BIpPaBE JApUTh TPETHUM JIMLIAM U MOIYy4aTh OT HUX JIETIOBbIE
MOJApKH, OPraHU30BBIBaTh U Y4YaCTBOBAaThb B IPEJICTABUTENILCKMX MEPONPUATHIX, €CIH 3TO
3aKOHHO, ATUYHO M JIEJAeTCsl UCKIIOUYUTEIBHO B JENOBBIX LEISIX, ONPEACICHHBIX HACTOSIIIUMU
[IpaBumamu.

3.3. Ilpu m100BIX COMHEHHSX B MPABOMEPHOCTH WM ASTHYHOCTH CBOMX JI€HCTBUMN
paboTHUKKU YupexaeHus oOs3aHbl MOCTAaBUTh B HM3BECTHOCTb PYKOBOAUTENS YUpPEKICHUS U
MIPOKOHCYJIBTUPOBATHCA C HUM, MPEXkKAE YeM JTapUTh WM MOJIy4aTh MOJApKHU WM Y4acTBOBATH B
T€X WU UHBIX MPEACTaBUTEIbCKUX MEPOTIPUATHSIX.

3.4. Ilpu mnosy4eHUH JEIOBOTO TMOJapKa WIM 3HAKOB JEJIIOBOrO0 TOCTENPUHUMCTBA
paboTHUKKM VYupexJIeHuss o00sf3aHbl NPUHUMATh MEphl IO HEAOMYIIEHUI0 BO3MOXKHOCTH
BO3HUKHOBEHUSI KOH(IUKTA UHTEPECOB.

3.5. PaGoTHHKHN YupexaeHUs HE BITPaBe UCIOJIb30BaTh CIIY)KEOHOE MOJI0KEHUE B JIMYHBIX
LeJSIX, BKIIIOYasi MCIOJIb30BAaHUE UMYILECTBA Y UPEXKACHUSA, B TOM YHCIIE:

JUIs TIOJTy4€HUS [T0IapPKOB, BO3HArPaXKICHHsI U MHBIX BBITOJL ISl C€0s JIMYHO U APYTUX JIMILL
B OOMEH Ha OKa3aHHe YUpeKICHUEM KaKHX-JIN0O yCIIyT, OCYIIECTBICHHS IN00 HEOCYIIECTBICHUS
OTIpeNIeTICHHBIX JCHCTBUM, TIepeaaun nH()OPMAIIMHU, COCTABIISIIOIIEH KOMMEPYECKYIO TailHy;

JUIs TIOJTy4€HUS [101IapPKOB, BO3HAIPAXKICHHSI U HHBIX BBITOJL U1 ce0s1 IMYHO U APYTUX JIMILL
B IIPOLECCE BEICHUS [eJI YUpeKIEHUs, B TOM 4YHCIE, KAaK [0, TaK MU IOCIEC IPOBEICHUS
IIEPErOBOPOB O 3aAKIIIOUEHUH I'PAKJaHCKO-IIPABOBBIX JIOTOBOPOB U MHBIX CHCIIOK.

3.6. PaGoTHMKaM VYupeXIeHUs HE PEKOMEHIYeTCs NPUHMMATh WIM IepeJapuBaTh
HoJapku JMOO yciuyrd B J100OM BHAE OT TPEThbUX JIMI[ B KadyecTBe OJIaroJapHOCTH 3a
COBEPUICHHYIO YCIIYT'y WJIU JIaHHBIN COBET.

3.7. He nomyckaercs nepegaBaTh U IPUHUMATh OJJAPKU OT YUpEXKACHUs, ero pabOTHUKOB
U IpeJcTaBUTENIeH B BUE JEHEKHBIX CPEJCTB, KaK HAJIMYHBIX, TaK U O€3HAJMYHBIX, HE3aBUCHMO
OT BaJIIOTHI,  TaKXKe B (pOopMe aKIUil, ONIMOHOB WM MHBIX JIUKBUHBIX [IEHHBIX OyMmar.

3.8. PaOGoTHukn VYupexaeHHs IOJDKHbI OKa3bIBaTbCSl OT MPEUIOKEHUH, MOJIydeHUs
[10JIapPKOB, OIUIAThI X PACXOOB U T.II., KOTJa 10100HbIE JEWCTBUS MOTYT HOBJIMATh UM CO3aTh
BIICUATJICHUE O BIIMSAHUU HAa MCXOJ CHEJKH, PE3YJIbTAT NPOBEACHUS TOProB, HA NPUHUMAcMble
VYupexneHneM peleHus 1 T. 1.

3.9. PaGoTHukn YupexaeHUs He NMpUeMIIOT Koppynuuu. [lomapku He NOJDKHBI OBITH
WCIOJIb30BAHBI VIS AaYK/TIOTy4eHHsI B3ITOK WIM KOPPYIIMHU B JTIOOBIX €€ MPOSIBICHUSIX.

3.10. PaGoTHuK Yupex[eHus He BIIpaBe MpeaiaraTb TPeTbUM JIUIaM WU IPUHUMATh OT
TAKOBBIX MOJIAPKH, BBIIUIATHI, KOMIEHCAMK U T.N. ctouMocThio cBbime 3000 (Tpex Twicsy)
pyOJnell WwiIn He COBMECTHUMBIE C 3aKOHHOM MPAaKTUKOM /1el0BbIX OoTHOUIeHUH. Ecnu paGoTHUKY
VYupexxaeHus: npeaaaraTcs MoJ00HbIe MOJAPKH WK ACHBI'H, OH 0053aH HEMEIJICHHO 00 3TOM
PYKOBOJUTENO YUpPEKACHHUS.

3.11. PaGoTHUK YupexaeHus, KOTOPOMY IPH BBIMOJHEHUH JOJDKHOCTHBIX 00s3aHHOCTEH
Ipe/UIaraloTcsi MOJapKh MM HMHOE BO3HArpaKICHUE, KOTOpbIE CIIOCOOHBI MOBJIMATH Ha
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MO/ITOTABJIMBAEMbIE /WM MIPUHUMAEMbIE UM PELICHHUS WM OKa3aTh BIUSHUE HA €ro JeicTBHe/
Oe3elicTBYE, TODKCH:

OTKa3aTbCs OT HUX M HEMENJICHHO YBEIOMHUTH PYKOBOJIUTENS YUpexaAeHUs o (axre
MpeAJIOKEHUS MoAapKa (BOZHATPaXICHU);

UCKIIIOYUTh JAJbHEHIINE KOHTAKThl C JIMIOM, IPEAJIOKUBIIMM IOJApOK WM BO3HA-
TpakJIeHHE, €CIIM TOJIBKO 3TO HE CBSI3aHO CO CIYXeOHOM HEOOXO0IMMOCTBIO;

B ClIy4ae, CJiv OAAPOK WM BO3HATPAKICHUE HE IIPECTABIISAETCS BO3MOXHBIM OTKIOHUTh
WIM BO3BPATUTh, IE€pPEAaTh €ro C COOTBETCTBYIOILEH CIIY)KEOHOM 3amuCKOW A NpPUHATUS
COOTBETCTBYIOIIUX MEP PYKOBOAUTEIIO YUPEXKIECHUS U IPOJAOJIKUTE Pa0OTy B YCTAHOBJIIEHHOM B
VYapexxIeHnn TopsiIKe HaJl BOIIPOCOM, C KOTOPBHIM OBbLIT CBSI3aH IOIapOK MIIM BO3HATPAXKICHHUE.

3.12. B ciny4yae BO3HUKHOBEHHS KOH(DIMKTa MHTEPECOB MITM BO3MOYKHOCTH BOSHUKHOBEHMUSI
KOH(DJIUKTa MHTEPECOB TMpH MOJIYYEHHHM [EJOBOTO ToJapka WM 3HAKOB JIEJIOBOTO
rOCTENPUMMCTBA Pa0OTHUK YupexJeHUs 00s3aH B NMUCbMEHHOW (opMe yBEIOMHUTH 00 3TOM
JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPOTHUBOJAEUCTBUE KOPPYIIMH, B COOTBETCTBUHM C
[TonoxeHneM o KOH(PIUKTE UHTEPECOB, IPUHATHIM B Y UpEXKICHUU.

3.13. PaGoTHuKaM YupexaeHus 3arnpemaercs:

CaMOCTOSITEIbHO TPUHUMATD MPEATI0KEHUS OT OpraHU3alii UM TPETHUX JIUIL O BpyUYEHUHU
JIeJIOBBIX MOJIAPKOB M 00 0Ka3aHUU 3HAKOB JIEIOBOTO TOCTENIPUUMCTBA;

MPUHUMATh 0€3 COrIaCOBaHUS C PYKOBOAMUTEEM YUPEXKACHUS JIEIOBbIE MOAAPKU U 3HAKH
JIEIOBOTO TOCTENPUHUMCTBA B XOJE MPOBEICHMS JEJIOBBIX IEPErOBOPOB, IMPHU 3aKIIOUEHUU
JIOTOBOPOB, @ TaKXKe€ B MHBIX CIIydasix, KOT/a MoJ00HbIE IEHCTBUS MOTYT MOBJIMITH WIH CO3/1aTh
BIleyaTJieHne 00 UX BIUSHUHN Ha TPUHUMAaEMbI€ PELICHMUS;

MIPUHUMATh JEJOBbIe NMOJAAPKUA U 3HAKH JEJOBOIO TOCTENPUUMCTBA B XOJ€ MPOBEACHUS
TOProB U BO BpEeMsI IPSMBIX IEPETOBOPOB MPH 3aKITIOYEHUHU JOTOBOPOB (KOHTPAKTOB);

MPOCUTH, TPeOOBATh, BRIHYKJIATh OpPraHU3AlMU WIM TPETbUX JIUI[ JAApUTh UM JHOO HX
POJICTBEHHHUKAM JIeJIOBbIE TOJApKH W/WIM OKa3blBaTh B HX TIOJB3Y 3HAKU JEJIOBOTO
TrOCTENPUHAMCTBA;

MPUHUMATh MOJAPKU B BHUJE HAJIWYHBIX, O€3HATMYHBIX JEHEKHBIX CPEICTB, LIEHHBIX
Oymar, qparoleHHbIX METaJJIOB.

3.14. VupexaeHue MOXET MPUHATH penieHue o0 ydacTuu B OJIArOTBOPUTEIBLHBIX
MEpONPUATHUSAX, HAIIPABJICHHBIX HA CO3JaHUE U YIPOUECHHUE UMUKa Yupexaenus. [Ipu stom mian
1 OIO/IKET y4acTus B JAHHBIX MEPOTPUATHUSAX YTBEPKIACTCS PYKOBOJIUTENIEM Y UPEHKICHUSI.

3.15. B cnyyae oOCyIIECTBICHHUS CIIOHCOPCKUX, OJIATOTBOPUTENBHBIX MPOTPaMM
VYupexxaeHue J0JKHO IPEABAPUTENIBHO YIOCTOBEPUTHCS, YTO MPEAOCTABIsIEMas Y Ypex I€HUEM
MOMOIIb He OyJeT UCIOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMMOJEHUCTBUM C JIMLIAMH, 3aHUMAIOUIUMU JOJHKHOCTU TOCYAApCTBEHHOU
(MyHUIIUTIAIEHO) CITYKOBI, ClIeIyeT PyKOBOJICTBOBATHCSI HOPMaMU, PETYIUPYIOLIUMU STHYECKHE
HOPMBI U MIpaBUIIa CIykKeOHOTO MOBEICHUS TOCYIaPCTBEHHBIX (MYHUIIUTIANIBHBIX) CITY>KaTUX.

3.17. Heucnonnenue Hactosimux [IpaBui MOKeT cTaTh OCHOBAHUEM JJIsl IPUMEHEHUS K
paboTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHIUCTPATUBHOTO, YTOJOBHOTO U I'Pa)kAaHCKO-IIPAaBOBOTO
XapaKTepa B COOTBETCTBUM C JIEWCTBYIOIIUM 3aKOHOAATEIbCTBOM.

4. Obnacte npumenenns Ipasun

4.1. Hacrosiue IlpaBmia moanexar NPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
o0pa3oM mepenaroTcs JeI0BbIe MOJAPKU M 3HAKHU JEJIOBOTO TOCTENPUUMCTBA: HANPSIMYIO WIIH
4yepes MOCPETHUKOB.

4.2. Hactosuue [IpaBuna sBisitoTCS 00s13aTEIbHBIMU JUTSI BCEX paOOTHUKOB YUpeKJICHUs
B [IEPUOJT PAOOTHI B YUpPEXKAECHUM.
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